
U281 University of South Alabama 

307 N.University Blvd. 

Mobile, AL 36688 

November 10, 2014 

 

Tammy L. Heiser 

Senior Vice President of Human Resources 

United Service Organizations 

P.O. Box 96860 

Washington, DC 

20077-7677 

 

Dear Ms. Heiser: 

 

Please consider this letter to be my application for the position of Communication Account Manager at 

United Service Organizations. Next May I will receive a Bachelor of Arts and Sciences degree in 

communications from the University of South Alabama. My concentration is in public relations and I have a 

minor in marketing. I have had several family members and friends serve in the armed forces and it has been 

a dream of mine to give back to those serving. That is why I would like to join the team at United Service 

Organizations.  

 

My interest in working for United Service Organizations began as a child. I saw an interview with some 

country singers that went overseas on a United Service Organization tour. I want to be a part of the team that 

makes those events possible. The work you do makes a difference and I would love the opportunity to use 

my talents and abilities to help in any way I can.  

 

I believe that I have the skills to be a part of the United Service Organizations team. As I hope you will see 

on my resume, I have held several leadership positions and have experience leading a team. While at the 

University of South Alabama, I was a member of Alpha Gamma Delta and utilized many offices which 

allowed me to strengthen my skills. I coordinated events from recruitment opportunities to fundraisers for 

our philanthropy and used social media and other outlets to promote those events. I honestly believe I was 

born to work at the United Service Organizations and have been preparing my talents and abilities in order to 

be a part of the team.  

 

I will call next week to see if we can schedule an interview. Thank you very much for your time and 

consideration. I look forward to speaking with you.  

 

Sincerely,  

 

 

 

Alyssa Faith O’Steen 

 

 

Encl: Resume 


